
1 | P a g e

Questions and Answers #1 Related to the RFP for  
Management of Annual Pension Trustee Proposal

1. QUESTION:  Can you please list out all pieces required to be printed and mailed by the vendor for 

option 1 of the Teacher Trustee Election? Previously, a registration sheet, voter eligibility sheet, and 

business reply envelope were required for each Pension Representative, but now it looks like only an 

instruction sheet and voter list are required for each of the 650 pension reps. Is that correct? 

Answer:  

Option 1 

Elections conducted online with voting credential materials distributed by Pension Representatives in 
Schools and by email to those with email addresses on file. Teachers who are not assigned a 
permanent school (Citywide), receive voting credentials by US mail to their homes. 
Under Option 1, a single election kit (Fedex, UPS, or USPS Express) with a box containing all election 
materials is sent to each Pension Rep (650) by trackable mail which includes:  

1. List of Eligible Voters  
2. Individual sealed envelope (#10) with voting credentials for each eligible voter at a school (will 

vary by school, but a total of 30,000 envelopes distributed between 650 schools. Generally 
ranges from a dozen to several hundred.   

3. Cover letter/Pension Rep Instruction Sheet (may be 2 pages – front and back)  
4. Approximately 5,000 voters receive a letter at their homes with credentials because they are 

not associated with a permanent school (citywide teachers)  
5. Emails are sent to all voters on file with voting credentials and instructions for accessing the 

voting site  
Option 2 
Elections conducted online with all voting credentials materials mailed to teachers' homes by US Mail 
and by email.

1. An Individual sealed envelope (#10) with voting credentials for each eligible voter is mailed to 
each teacher’s home address by first-class mail, approximately 30,000 in total.   

2. The voting credentials letter includes all the information necessary for a teacher to access the 
website, validate their credentials, and cast a vote.   
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2. QUESTION: Option 1 of the Teacher Trustee Election, paper pieces for Pension Representatives could 

be: a) sealed in a blue envelope and put together with other voter envelopes in a package for each of 

650 Schools, or b) mailed separately from voter envelopes packages to each Pension Representative 

directly 

Answer: 

Please refer to question 1 for the contents of the two options.  

3. QUESTION: For the nomination petitions, do you want the vendor to simply verify petitions or do you 

want the vendor to create a website, collect petitions, and do the verification? Please describe. 

Answer: 

The vendor will need to create a secure website, collect signatures, and validate signatures. 
Candidates will need to access the website to determine how many signatures they have received 
during the nomination process.   

CTPF will provide the vendor a member list of individuals eligible to sign petitions. The vendor will 
design a nomination platform for electronic signature collection. The platform will be tested, 
proofed and approved by CTPF before going live at the opening.   

The site will need to be live on April 1, 2023.  

Once the nominations site is "live" at the opening date, CTPF can notify the vendor when there is a 
new interested nominee to be added to the site.  The vendor will add the nominee's name within 
twenty-four hours of receiving the notification.   

The nominees can then direct supporters to the site, via a link provided by the vendor, so they can 
apply their e-signature. Members (signatories) will access the online nomination platform by 
entering the last four digits of their Social Security number and Date of Birth. Signatories can 
continually log in to the platform to apply additional signatures to other nominees throughout the 
nomination period up until the closing date.   

To accommodate any members who require assistance with the nomination process, the vendor 
will provide a help desk toll-free contact phone number and email address on the nomination 
website. The help desk will be available throughout the nomination period during office business 
hours 9:00am ET to  5:00pm ET via phone voicemail and email.   

A help desk representative will respond to a call within 24 hours of receiving the inquiry.   
After the close of the petition submission period on October 1, 2021, CTPF will forward copies of 
any hard copy petitions to the vendor and the vendor will verify nomination petition signatories for 
eligibility by using the following criteria, per the petitions:  
1. CTPF Member ID, Home Address OR Last 4 SSN, and  
2. Date of Birth  
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By close of business on the next business day following the close of nominations, the vendor will 
email a letter to the CTPF Election Coordinator stating which candidates have met the eligibility 
requirements for the number of signatures.   
The required number of signatures are as follows:   
 Active Teachers: 200 (more are allowed but not required)   
 Pensioners and Principal/Administrators: 100 (more are allowed but not required)  


